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DEPARTMENT OF AGING




Human Resources Division

555 Walnut Street

Forum Place 5th Floor

Harrisburg, PA  17101-1919
	
	VACANCY BIDDING FORM

	
	
	Vacant Position #:
	Announcement #:

	
	
	     
	     

	
	
	Vacant Position Job Title:

	
	
	     

	
	
	Name:

	Completed forms and any additional required documents should be forwarded to the address listed in the “How to Apply” section on the Job Vacancy Announcement.

Failure to adhere to the instructions on the Job Vacancy Announcement will eliminate you from consideration for the vacancy.
	
	     

	
	
	Home Address:

	
	
	     

	
	
	Employee # (if applicable):
	     

	
	
	E-mail Address:
	     

	
	
	Home Phone #:
	     

	
	
	Work Phone #:
	     

	

	

	
	
	
	
	

	
	
	Applicant Signature
	
	Date
	

	

	FOR HUMAN RESOURCES USE ONLY

	Based on submitted documentation, you are not eligible to interview for this position because:

	 FORMCHECKBOX 

	You are not currently employed within the established seniority unit for this vacancy.

	 FORMCHECKBOX 

	You do not meet the “seniority criterion” for promotion without exam because you do not have one year in the next lower classification.

	 FORMCHECKBOX 

	You do not meet the minimum experience and training requirements.  (See attached)

	 FORMCHECKBOX 

	You do not meet the “meritorious service” criteria as required for promotion without examination.

	 FORMCHECKBOX 

	Your bid was not received or postmarked by closing date of posting.

	 FORMCHECKBOX 

	You may be considered for reinstatement only to a classification/position in a pay group equal to or less than that of the job you held with regular Civil Service status.

	 FORMCHECKBOX 

	Bidding is limited to individuals with Civil Service standing.

	 FORMCHECKBOX 

	You are not a current/previous Civil Service covered employee.

	 FORMCHECKBOX 

	Other:

	
	

	You will not be interviewed because:
	

	 FORMCHECKBOX 

	Only bidders in the category(s) checked below were considered:
	
	
	
	
	

	
	 FORMCHECKBOX 
  Promotion Without Exam
 FORMCHECKBOX 
  Reinstatement
	 FORMCHECKBOX 
  Reassignment/Lateral
 FORMCHECKBOX 
  Demotion
	
	
	 FORMCHECKBOX 
  Copy sent
	
	

	 FORMCHECKBOX 

	The SCSC list was used for the selection.
	
	
	Date:
	
	
	

	 FORMCHECKBOX 

	Another employee holds contractual rights to this position.
	
	
	Initials:
	
	
	

	 FORMCHECKBOX 

	Other: 
	
	
	
	
	

	
	
	
	
	


(5/2012)
